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1. O01Me MoJI0KEeHu s

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

Hacrosimee [lonoxxenne paspaborano B coorBeTcTBuU ¢ DenepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O06 nnpopmarmu, HHPOPMAITMOHHBIX TEXHOJIOTUSAX U O 3alIUTE HHPOPMAITUNY C
n3MeHeHusiMu Ha 8 uroHsa 2020 roga, @eaepanbHbiM 3ak0HOM Ne 152-D3 ot 27.07.2006 1 «O
NEepCOHANBHBIX NaHHBIX» B penakuuu ot 24 amnpens 2020r; Koncrurymmeinr Poccuiickoit
®enepauun U TpynoBsiM KojaekcoM Poccuiickoit dPenepanuu, YCTaBOM JOMIKOJIBLHOIO
oOpa3zoBarensHOr0 yupexaeHusi. [Ipu cocraBnenuu yureHo IlomoxkeHue 006 0COOEHHOCTSIX
00pabOTKM TMEepCOHANbHBIX JAHHBIX, OCYIIECTBIsSIEMO 0e€3 HCIIONb30BAaHUS CPEJICTB
aBTOMaTHu3anuu, yreepxacHHoe [Tocranosiaenuem IpaButenscTtea PO Ne 687 ot 15.09.2008r;
TpeOoBaHusl K 3alMTe MEPCOHANBHBIX NAHHBIX MPU UX 00paboTKe B HH(POPMAIMOHHBIX
CUCTeMax TNEepCOHAIbHBIX JaHHBIX, yTBepxkaeHHbie IlocranoBienuem IlpaBurtenbcTBa
Poccuiickoit ®enepannu Ne 1119 or 01.11.2012r.

Hannoe [lomoxeHue omnpenenseT OCHOBHBIC TpeOOBaHMS K 3aluTe, 0OpabOTKe, MOPSIIKY
MOJIyYEHUs, XPAHEHUs, WCIIOIb30BAHUS W IEpeJadyd IMEePCOHAIBHBIX JAHHBIX COTPYAHHUKOB
JIETCKOTO cajia, a TAK)Ke OTBETCTBEHHOCTH 32 HAPYIIICHHE HOPM, PErYIHPYIONINX 00paboTKy U
3alUTy NEPCOHANBHBIX JAaHHBIX B JIOMIKOJILHOM 00pa30BaTEIILHOM YUPEKICHHH.

[Tonoxxenue ycraHaBIMBaeT OCHOBHBIC MOHATHUS M COCTaB MEPCOHATBHBIX JAaHHBIX pAOOTHUKOB B
JOVY, pernamentupyer (QopMUpOBaHHWE U BEACHHME JHMYHBIX €], ONpeNeNseT MpaBa H
00s3aHHOCTH Pa0OTHUKOB TIO0 3alUTE TCPCOHANBHBIX JAHHBIX, a TaKXKe OO0jI3aHHOCTU
COTPYJIHUKOB MO 00ECIIEYEHHIO JOCTOBEPHOCTH MEPCOHAIBHBIX JTaHHBIX.

Hensto nHactosimero IlomoxkeHust sBisieTcss oOecrieueHUe 3allMThl MPaB U CBOOOA
NeAarorn4yeckux pabOTHUKOB U  OOCIY)KMBAIOIIEro TepcoHala Mpu 0oO0paboTKe HUX
MEPCOHAIILHBIX JAHHBIX, B TOM YHUCJIE 3alUTHI IPAB HA HEIPUKOCHOBEHHOCTh YaCTHOM >KU3HH,
JUYHYIO TallHY.

[Ipu onpenenennu o0beMa U CoIepKaHUs IEPCOHAIBHBIX JaHHBIX PAOOTHUKA aIMUHUCTPALIHS
OV pykoBoactyercs Konctutyuueit Poccuiickoit @enepaunu, @enepaabHbIMU 3aKOHAMU U
HacTosuM [lonoxeHueM.

[lepconanbHble JAaHHBIE OTHOCATCS K KaTeropuu KoHGUIEHIMaIbHON uHpopMmarmu. Pexum
KOH(HICHIIMAIBHOCTH TIEPCOHANIBHBIX JAaHHBIX CHUMAETCS B CIIydasx 00€3JIMUMBAHUS WIH TIO
MCTEYEHUU 75 JeT CpoKa XpaHEHHUs], €CJIM NHOE HE ONPEAEIIEHO 3aKOHOM.

Hacrosiiee Ilonoxenue siBisieTcs BHYTPEHHUM JIOKaJdbHBIM HOpMaTHBHBIM akTtom JIOVY,
00s13aTeNbHBIM JIS1 UCIIOJIHEHUSI BCEMH PaOOTHHUKAMH, UMEIOIIMMHU JOCTYI K MEpCOHATbHBIM
JIAHHBIM COTPYIHHUKOB JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS.

2. OcHOBHBIE IOHSATHUS U COCTAB NEPCOHAJIBHBLIX TAaHHBIX paﬁoTHI/IKOB

2.1.

2.2.

2.3.

2.4.

Ilepconanvruvle Oanuvie - mr00as WHQPOpPMAIUSA, OTHOCSINASACA K OINPEACTICHHOMY WU
OTIpe/ICNIIEMOMY Ha OCHOBAaHWU TaKOH WH(pOpMAIuu (U3HYECKOMY JIUIy, B TOM YHCJIE €Tro
dbamunus, UMs, OTUYECTBO, TOMA, MECSIII, JaTa U MECTO POXKJIEHHUsS, a TaKXkKe aJapec, CeMEWHOe,
COLIMAIEHOE, MMYIIECTBEHHOE TMOJIOKEHHe, oOpa3oBaHHe, MpodeccHs, IOXOIbl W Ipyras
uHpopMaIus.

Ilepconanvuvie oannvle pabomuuka - 3T0 uHbOpMaIms, Heooxoaumas 3asenyromemy 10OV B
CBS3M C TPYIOBBIMH OTHOIICHHUSMU U Kacarolascs KOHKpPETHOro corpynHuka. Ilox
nH(popmaruelr 0 pabOTHHUKE TTOHUMAIOTCS CBEACHUS O (haKTaX, COOBITUAX U OOCTOATEIbCTBAX
JKU3HU pabOTHHKA, TTO3BOJISIONINE UICHTU(DUIIUPOBATH €0 JIHYHOCTh. [lepcoHanbHbIe TaHHBIE
pabOTHHKA COAEPHKATCS B OCHOBHOM JIOKYMEHTE TIEPCOHAIBHOTO ydeTa paOOTHHUKOB - JIMYHOM
nene paboTHHKA.

Obpabomka nepcoHanbHbiX OAHHBLIX — ITO JCUCTBUS (OTIEpaIi) C MEPCOHATHHBIMY JaHHBIMH,
BKIItoUasi cOOp, CHUCTEMaTH3allMi0 W HAKOIUIGHHWE, XpaHEHue, yTOoYHeHHe (OOHOBIIEHHE U
U3MEHEeHHE), WCIOJIh30BaHUE M PACIPOCTpaHEHHE (B TOM 4YHCIE Tepeaada) MepCOHATbHBIX
JAHHBIX.

Pacnpocmpanenue nepcomanvhvlx OanHbX - JICHCTBHS, HaNpaBJICHHBIE Ha Iepenady
MEPCOHANBHBIX JAaHHBIX OMPEEICHHOMY KpPYTY JUII (Tlepe1aya MepcoHaIbHbIX JaHHBIX ) WM Ha
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2.5.

2.6.

2.7.

2.8.

O3HAKOMJICHHE C TMEpPCOHATbHBIMUA JaHHBIMUA HEOTPAHWMUEHHOTO Kpyra JIMI, B TOM YHCIE

oOHapoJ0BaHKE MEPCOHATIBHBIX JaHHBIX B CPEICTBAX MAaccoBOM MHGOpMaIuu, pa3MeleHUEe B

WH(OPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHBIX ~ CETSIX WM  MPEAOCTaBICHHE JOCTyma K

MEPCOHAIBHBIM JIaHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.

Hcnonvzosanue nepconanvhvix 0anHulX - NUCTBUS (ONEpALMN) C MEPCOHAIbHBIMUA JaHHBIMH,

coepmiaemble JIOY B HensiX MNPUHATHSA PEIICHUH WM COBEPIICHUS HWHBIX JICUCTBUIA,

MOPOXKIAIONINX FOPUIUIECCKHIE TMOCIEICTBUS B OTHOIICHUH PAOOTHUKA WU JAPYTUX JIHI JIUOO

MHBIM 00pa30M 3aTparuBaroUINX MpaBa U CBOOOABI PAOOTHHUKA WM APYTUX JHUIL.

ObwedocmynHuvle nepcoHanbHble OaHHble - IEPCOHATBHBIE JaHHbIE, TOCTYI HEOTPAHUYCHHOTO

Kpyra JIMI K KOTOPBIM MPEIOCTaBIIEH C corjiacusi pa0OTHHUKA HIIK Ha KOTOPHIE B COOTBETCTBUU C

benepaabHBIMU 3aKOHAMH HE pacrpocTpaHsieTcs TpeboBaHue COOJIOICHHS

KOH(UICHIIMATBHOCTH.

B cocraB nepcoHanbHbIX AaHHBIX padoTurka JIOY Bxogar:

* aHKETHbIE U Ouorpadpuueckue JaHHbIE;

* oOpa3oBaHue;

* CBEIIEHUS O TPYJOBOM U OOIIEM CTaXKe;

*  CBEJICHUS O COCTABE CEMbH;

* MAacIOpPTHBIC JaHHBIE;

*  CBEJICHUS O BOMHCKOM yYeTe;

* CcBelleHUs O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJCHUS O COLUAIBHBIX JIbI'OTAX;

*  CIEUUATbHOCTB;

*  3aHUMaeMas JOJIKHOCTb;

* aJpec MecTa KUTENbCTBA U Tene(oH;

*  MecTO paboThI WIH Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;

*  cojep:KaHHE TPYIAOBOIO JOTOBOPA;

*  [OJIMHHUKH U KOITUH IPUKA30B;

e JIMYHOE JIEJIO U TPYAOBas KHIKKA COTPYAHUKA,

*  OCHOBAaHHMS K MIPUKa3aMm;

* MarepHalbl 1O TMOBBIIIEHUIO KBATM(QHUKAIMK ¥ TEPENOATrOTOBKE COTPYAHHKA, €ro
aTTecTalllu, CIIy)KEOHBIM pacciieI0BaHUSM.

Jlnunoe neno pabotuuka JIOY HaxoauTcs B IOKYMEHTAIMH JISTONPOU3ZBOIUTENS U COCTOUT U3

CICAYIOIMUX TOKYMCHTOB:

*  aHKeTa;

* asrobuorpadus;

*  KONHMH JJOKYMEHTOB 00 00pa3oBaHuy;

* Kkaptouka popmsr T-2;

* KoM IpHKasza o npuéme Ha padory;

*  TPYyAOBOW 10TrOBOD;

* JIOKYMEHTHI, CBA3aHHBIE C IEPEBOJOM M IepeMelleHHeM paOOTHUKA (KOMHUU MPHUKA30B,
3asiBJIeHUs pabOTHHKA U T.I1.);

* BBIMHUCKU (KOMHHU) W3 JOKYMEHTOB O NPUCBOCHUHU IOYETHBIX 3BaHUU, YUYEHOW CTeleHH,
HarpakJIeHuu ToCyJapCTBEHHBIMH HArpagaMu;

*  KOIMU HarpaJiHbIX JIUCTOB;

*  aTTeCTAallMOHHBIE JIUCTHI;

*  KOIIMU IIPUKA30B O MOOLIPEHUSX, B3bICKAHUSX;

*  XapaKTepUCTUKU C TMPEIbIIYLIEro MecTa paboThl;

* 3asgBIEHHE PAOOTHUKA 00 YBOJbHEHUU;

*  KOMus MpHKa3za 00 yBOJIbHEHHH,

* 3agBieHHe pabOTHHKA 00 o3HaKomJeHMH ¢ JokymeHTamu JIOY, ycTaHaBIMBAIOIMIMMU
MOPSIIOK  00pabOTKM TMEpPCOHANBHBIX JIaHHBIX PAOOTHUKOB, a TaKKEe O €ro mpaBax H
0053aHHOCTSX B ATOH 006acTu;



e JIpyrue JOKYMEHTHI, HAaXOXIEHHE KOTOPBHIX B IJIMYHOM Jeie Oyaer Tpu3HaHO
11eJIECO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHMKA JOIIKOJIFHOTO O0pa3oBATENbHOTO YUPEKICHUS BKIIIOYACTCS
TaKXe OIHCh BCEX JOKYMEHTOB, HAXOISAIIUXCS B JIEIIE.

2.9. Pa3memenue Ha o¢puIMagbHOM caiite ¢ortorpaduil pabOTHHKOB, BHAEO C PAOOTHUKAMH
COTPYZIHUKH Da3pelialoT IyTeM IMPEAOCTaBICHUS COIIacusi Ha 00pabOTKy MEepCOHAIbHBIX
JAHHBIX B JIOIIKOJIBHOM 00pa30BaTEIIbHOM YUPEKACHUH.

2.10. Ilepconanbubie nanHble padoTHHKA JJOY sABIAIOTCS KOHPUIACHIIMATBHOW HH(MOpPMAIUEH 1 He
MOTYT OBITH HMCIIOJIB30BaHBI COTPYAHUKAMHU JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHUS B
JIMYHBIX LEJISIX.

3. Ilopsinok mostyvyeHusi, 00padOTKH U NMepeIavu NepCcoOHAIBHBIX JAHHBIX PA0OTHMKOB

3.1. ITox 06paboTKOM NEpPCOHATBHBIX TaHHBIX padoTHHKA JJOY moHuMaeTcs nmonydeHue, XpaHeHue,
KOMOMHHMpOBAHHUE, Iepeaada WM J00€ JIPYyroe HCIOJIb30BAHHE IEePCOHATBHBIX JIaHHBIX
COTPYJIHUKA JOLIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKICHUS.

3.2. B mensax obecrieueHus mpaB U CBOOO YeJIOBEKa U IPAXKTAHWHA ITPU 00pabOTKE IMePCOHATHHBIX
JaHHBIX pabOTHUKA 00s3aHbI COOMIOIATECS CASYIONINe 001Ire TpeOoBaHUS:

3.2.1. Tlony4yenue, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaaya Wi J000e APYroe HCIOIb30BaHHE
MEPCOHANBHBIX JNaHHBIX paboTHHKa JJOY MOXET OCYIIECTBISATHCS HCKIIOYUTENHHO B IIENIAX
obecrieueHHsT COOJIFOJICHUS 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COJCHCTBUS
paboTHUKAM B TPYIOYCTPOMCTBE, 00YUEHUU U MPOJIBUKEHUU T10 CIIy:k0e, oOecreueHus JINYHOU
0€30MacCHOCTH COTPYJIHUKOB, KOHTPOJISI KOJMYECTBA M KAadyeCTBA BBINMOJHSIEMON paOOThI U
o0ecreueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu ompenenenun oObeMa M COAEPKaHUS, 00padATHIBAEMBIX MEPCOHATBHBIX JaHHBIX
pabornuka 3aBenyromuid JIOY nmomxeH pykoBoacTBoBaThcsi Konctutyuuen Poccuiickoit
Oeneparuu, Tpya0BBEIM KOJEKCOM U HHBIMU (eepaTbHBIMU 3aKOHAMMU.

3.2.3. Bce mepcoHanbHble aHHBIE Pa0OTHHKA MONydYaloTcs y Hero camoro. Ecnu mepcoHanbHbIe
nanubie coTpyaHuka JIOY BO3MOXKHO TMOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PabOTHUK
JOJKEeH OBbITh yBeJoMIIeH 00 3TOM 3apaHee, M OT HEro JOJKHO OBITh MOJIy4eHO MHUCHbMEHHOE
corjiacue.

3.2.4. 3aBenyronMi TOMKOIFHBIM 00pa30BaTEIbHBIM YUPEKICHHUEM TOJDKEH COOOIIUTh PAaOOTHUKY
0 UEJAX, MPEANojaraéMbplX MCTOYHUKAX M CHOCO0aX IMOJy4YeHUs TMEPCOHAIbHBIX JaHHBIX, a
TakKe 0 XapakTepe MOJIeKaINX MOTYYSHHIO TEPCOHANBHBIX JaHHBIX U TMOCIEICTBUAX OTKa3a
COTPYAHHUKA JaTh MMCbMEHHOE COTJIacue Ha UX MOJTy4YeHHe.

3.2.5. He nmomyckarotcst monyueHue U 00paboTka MepCcOHANbHBIX NaHHBIX padoTHHKa JIOY o ero
MOJIMTHYECKHUX, PETMTHO3HBIX M MHBIX YOKICHUSX U YACTHOU KM3HHU, a TAKXKE O €r0 YJICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSX WIU €ro MNpoQCOO3HON IEeATENbHOCTH, 32 HCKIIOUYEHUEM
CIIy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit deneparuu.

3.2.6. PaboTonaTens HEe UMEET PABO MOTy4aTh U 00padaThiBaTh MEPCOHANBHBIE JaHHbIE PA0OTHHUKA
0 €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUAX WM €ro MpOo(COIO3HON IEATEIHHOCTH, 3a
UCKITIOYEHHEM CITy4aeB, MPEAYyCMOTPEHHBIX (efepaibHbIMU 3aKOHAMH.

3.2.7. Tlpu TpUHATHH pPEUNICHUN OTHOCUTEIIEHO PaOOTHWKA Ha OCHOBAHUHU €r0 TEPCOHATBHBIX
JAHHBIX HE JIOMYCKAETCS HCIOJIb30BAHUE JTaHHBIX, TTOMYYEHHBIX UCKIIOUUTEILHO B PE3ylIbTaTe
UX aBTOMaTHU3UPOBAHHOM 00pabOTKH WU 3JIEKTPOHHOTO MOIY4EHHUS.

3.3. IIpuniunel 06paboTKH NEpPCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH IIeJIeH M cIoco00B 00pabOTKM MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA Iienell 00pabOTKM MEePCOHANBHBIX JaHHBIX IIENISIM, 3apaHee ONpeAeICHHBIM U
3asBJICHHBIM TIpH CcOOpe TMEePCOHAIBHBIX JAaHHBIX, a TaKXKe IOJTHOMOYHUSAIM pPabOTHHUKA,
OCYILECTBIISIONIET0 00pabOTKY MEePCOHATBHBIX JTAHHBIX

* COOTBETCTBUA 0O0beMa U XapakTepa oOpalOaThIBaeMbIX MEPCOHAIBHBIX JaHHBIX, CIIOCOOOB
00paboTKH EPCOHANBHBIX JAaHHBIX LIEISIM 00paOOTKH MEPCOHATBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TEPCOHAIBHBIX JaHHBIX, WX JIOCTATOYHOCTH IS I1eJied 00paboTKH,




3.4.

3.5.

3.6.

3.7.

3.8.

HEJOMYCTUMOCTH 00pabOTKH MEePCOHATBHBIX JAHHBIX, H30BITOUHBIX 10 OTHOIICHHUIO K LIETISM,
3asBJICHHBIM IIPU cOOpe NEPCOHANIBHBIX JaHHbIX;
*  HEJOIMYCTUMOCTH OOBEAMHEHUsS CO3JaHHBIX JIJII HECOBMECTUMBIX MEXIY CO0Oii meneit 6a3
JAHHBIX UTHPOPMAIIMOHHBIX CUCTEM MEPCOHATbHBIX TAHHBIX.
B cnydasix, HenocpeICTBEHHO CBA3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIIEHUM, B COOTBETCTBUU
co ct. 24 Koncrurymuu Poccuiickoit denepaniuyu BO3MOXKHO MOJTydeHUe U 00paboTKa TaHHBIX O
YAaCTHOHM J>KM3HH pPabOTHHKA JIOMIKOJBLHOTO OOpPa30BaTEIBHOTO YUPEKICHHUS TOJIBKO C €ro
MUCBMEHHOTO COTJIacHsl.
K o6paboTke, nepenade u XpaHSHHUIO MTEPCOHATBHBIX JAHHBIX pa0OTHUKA MOTYT UMETh JTOCTYII
COTPYIHUKHU JOLIKOIBHOIO 00pa30BaTEeIbHOTO YUPEKACHHUS.

Hcnonbs3oBanre mNEpCOHAIBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C ILEISIMH,
ONpeAeMBIIUMU UX ToiydyeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJb30BaHBI B
LeIsAX NPUYMHEHHUS HMMYIIECTBEHHOTO M MOPAJbHOTO Bpela TpaxkJaHaM, 3aTPyAHCHHS
peanu3anuu npaB U cBoOoj rpaxkaaH Poccuiickoit @enepanuu. OrpaHnueHUe TpaB TPaKIaH
Poccuiickoit ®enepann Ha OCHOBE HCIOJIB30BaHUS HH(POpPMAMK 00 HMX COLMAIBHOM
MPOUCXOXKACHUU, O PACOBOM, HAIMOHANBHOM, S3BIKOBOM, PEIMTHO3HON U MapTHHHON
MIPUHAJIC)KHOCTH 3alPEIICHO U KapaeTcs B COOTBETCTBUH C 3aKOHOAATEIILCTBOM.

[lepenavya mepcoHANbHBIX JAaHHBIX PAOOTHHKA JOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHS
BO3MOXKHAa TOJIBKO C corjlacug pa0OTHHKAa B CiIy4asx, MpSIMO MPEayCMOTPEHHBIX
3aKkoHoJiaTenbcTBOM Poccuiickoit denepaiyu.

[Ipu mepenave nmepcoHaIbHBIX JAHHBIX padoTHuKa 3aBenyronmii JIOY nomkeH colmronaTh

CIICAVYIOIINEC TDC6OBaHI/IﬂZ

3.9.

* He cooOmaTh NEepCOHANbHbIC NaHHbIE PAaOOTHHWKA TPEThEH CTOpOHE 0€3 MHCHMEHHOTO
corimacus pabOTHHKA, 3a HCKIIOUYEHHWEM CJIy4yaeB, KOTJa S5TO HEOOXOJUMO B LEJIX
NPEAYNPEXKACHUST yrpo3bl JKU3HU M 370pOBbIO pabOTHUKA, a Takke B CIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE CcooOLaTh IEpCOHAIbHBbIE JaHHbIE pPa0OTHHMKA B KOMMEPYECKHX IeNsix 0e3 ero
MUCHEMEHHOTO COTJIACHS;

° npeaynpeauTb JWI[, MOJIy4YarolmuX IEPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa, O TOM, 4YTO J3THU
JaHHBIE MOTYT OBITH HCIOJNB30BAHBI JHUIIb B LEJSAX, ISl KOTOPBIX OHH COOOIIEHBI, W
TpeOoBaTh OT ATHX JHI] MOATBEPXKAECHUS TOT0, YTO 3TO MpaBWiIO coOmoaeHo. Jluna,
MOJTy4arolie MepCOHaNbHbIE JaHHBIE PA0OTHHKA, 00SI3aHBI COOIIOIATh PEKUM CEKPETHOCTH
(koHpUAEHIIMATBLHOCTH). JlaHHOE TIOJNIOKEHHWE HE  PAacHpOCTpaHseTcss Ha O0O0MeH
MEPCOHAIBHBIMU JTaHHBIMA DPAOOTHMKOB B TOpSAIKE, YCTaHOBIEHHOM (eaepaabHbIMU
3aKOHAMU;

* paspemarb JIOCTYH K TEpPCOHANBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YIOJHOMOUYCHHEBIM JIUIaM, ONPCACICHHBIM ITPHUKAa30M I10 I[OY, IIpHU 3TOM YKA3aHHBIC JIMIIA
JOJKHBI UMETh IMPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIE NaHHbIE PaOOTHHKA, KOTOPHIE
HEOOXOIUMBI /I BHIIOJHEHUS] KOHKPETHBIX (QYHKIUI;

* HE 3ampamuBaTh UHOOPMAIUIO O COCTOSHUU 370pPOBbS PabOTHHKA, 32 UCKIIOYEHHUEM TeX
CBGI[GHI/Ifl, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXHOCTH BBIIIOJIHCHUA pa60THI/IKOM
TPYAOBOH (YHKIUY;

° nepeaaBaTtb MNEPCOHAIBHBIC JAaHHBIC pa6OTHI/IKa MMpEaACTAaBUTCIIAM pa6OTHI/IKOB B IOpAJIKE,
YCTaHOBJICHHOM TpYyJIOBBIM KOJIEKCOM, M OTPaHUYMBATH 3Ty MHGOPMAIUIO TOIHKO TEMH
NEpCOHAJIbHBIMU  TAHHBIMU pa6OTHI/IKa, KOTOPBIC HGO6X0)II/IMBI IS BBIIIOJTHCHUA
YKa3aHHBIMH MPEACTABUTEIAMU UX (YHKITUH.

[Tpu nepenade nepcoHaNbHBIX JaHHBIX PaOOTHHKA (B TOM YHCIE U B KOMMEPUECKHX ILIEJsAX) 3a

npenensl JIOY 3aBenyromuii TeTCKUM CaJoM HE JOJDKEH COOOIaTh ATH JaHHBIE TPeThen

cTOpoHE 0€3 MHCbMEHHOIO corjacusi paOOTHHMKA, 3a HCKIIOYEHHEM CIIydaeB, KOrJa 3TO

HEOOXOUMO B LIETISIX MPEAYIPERKACHUS YTPO3BI )KU3HU U 3OPOBBIO PAOOTHHKA HITH B CIIyYasX,

YCTAaHOBJICHHBIX (i)ejlepa.]'H)HBIM 3aKOHOM.

3.10. Hepez[aqa MEPCOHAIBHBIX HaHHBIX paGOTHI/IKa B IIpeaciiax AOIIKOJbHOI'O O6p330BaTeJ'IBHOFO



YUPEKACHUSI OCYILIECTBISAETCS B COOTBETCTBUU C JIOKAJbHBIMH HOPMAaTHUBHBIMH aKTaMH
YUPEKACHUS.

3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeavyeli NepCcoHaIbHON HHPOPMALIUU
o Teneony wim dakcy.

3.12. Bce Mepbl KOHPHUASHIIMATBHOCTH IpU cOope, 00paboTke U nepeaadn NepCOHANBHBIX JaHHBIX
COTPYAHHMKA  pacIpOCTPAHSIOTCS Kak Ha OyMakHble, TaK M Ha 3JEKTPOHHBIE
(aBTOMaTU3MPOBAaHHBIE) HOCUTENN HH(POPMAITUH.

4. ®opMupOBaHNe U BeJleHUe JTUYHBIX e padoTHukoB 1OY

4.1. JInunoe neno pabOTHHUKA JOIIKOJIBHOTO 00pPa30BaTEILHOTO yupexaeHus: GopMHUpYyeTCs 1mocie
U3JIaHUs IpUKas3a o ero npuéme Ha padboTy.

4.2. IlepBoHayaJlbHO B JIMYHOE JIEJIO0 IPYNNUPYIOTCS JOKYMEHTBI, COAEp)KaIlMe NEepCOHAIbHbIE
JaHHbIe paOOTHUKA, B MOPSJIKE, OTPAKAIOLIEM Ipoliecc npuéma Ha paboTy:

* 3asABJICHME PaOOTHHUKA O MpUEMe Ha paboTy;

*  aHKeTa;

* aBrobmorpadus;

*  XapaKTepUCTUKA-PEKOMEHIAUs;

* KoM IpHKa3a o npuéme Ha paboTy B JIOLIKOJIEHOE 00pa30BaTEIbHOE YUPEXKICHUE;

* pacnucka paboTHHKa 00 O3HaKoMJIeHMH ¢ JokymeHTamu JIOVY, ycTaHaBIMBaOIUMU
HOPSIOK 00pabOTKM MEpPCOHANBHBIX JaHHBIX PAOOTHHUKOB, a TakXke 00 ero mpaBax M
0053aHHOCTSIX B 3TOH 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIEHMH €ro C JIOKAJbHBIMH HOPMATHBHBIMHU aKTaMHU
JIOLLIKOJIBHOIO 00pa30BaTeNbHOTO YUPEKICHUS; BHYTPEHHSISI OITUCH.

4.3. Bce MOKyMEHTHI JMYHOIO Jeja IMOAUIMBAIOTCA B OOJIOKKY 0OO0paslia, YCTaHOBJIIEHHOTO B
JOUIKOJIFHOM 00pPa30BaTEIbHOM YUPEXKICHUH; HAa OOJIOKKE TOJDKHBI OBITh (amMuIIHs, HUMS,
OTYECTBO COTPYTHHKA.

4.4. JInuHOMYy JieNy NPUCBANBAETCS HOMEDP, KOTOPBIA PUKCUPYETCS B XKypHaJIe YUETA JIMYHBIX JEI.
Homep nuuHOro nena coTpyaHMKa IETCKOTO caja MPOCTABISAETCS B BEPXHEM JIEBOM YIJIY
00JI0KKH Jena.

4.5. K aHkere B JUYHOM Jiene npukienBaercs (otorpadus paboTHHka (0€3 roioBHOro ybdopa)
dbopmara 3x4.

4.6. B nuunom nene pabotHuka /IOY Benercst BHYTpEHHSIS ONUCH, KyJla 3aHOCITCS HAUMEHOBAaHUS
BCEX IMOJIIUTHIX JOKYMEHTOB, J1aTa UX BKJIIOUYEHHUS B JI€J]0, KOJUYECTBO JIUCTOB, a TAKXKE J1aTa
U3BATHS IOKYMEHTA U3 JleNla ¢ yKa3aHUeM JIMIA, U3bSBIIEr0 JOKYMEHT, U IPUYMHY U3bATUA. B
Cllydae BPEMEHHOI'O U3BATUS JIOKYMEHTa BMECTO HEro BKJIAJBbIBAETCS JIUCT-3AMEHUTENb.
W3bsTHE AOKYMEHTOB W3 JIMYHOIO Jeja MPOU3BOAUTCS HCKIIOYHUTEIBHO C pa3pelieHHs
3aBEYIOUIET0  JIOIIKOJBHBIM  0Opa30BaTENIbHBIM  YUpeXJACHHEM. BHyTpeHHss  omuch
HOJIHMCHIBAETCS I€TI0ONPOU3BOAUTENIEM, C YKa3aHUEM JIaThl COCTaBIICHUS.

4.7. Bce 1OKyMEHTBI, IOCTYMAOINE B JIMYHOE JIEJI0, PACIIOIaraloTcs B XpOHOJIOTHYECKOM MOPSIIKE.

4.8. He nomyckaeTcst BKJIIOYaTh B JINYHOE JIEJIO IOKYMEHTBI BTOPOCTEINIEHHOTO 3HAYCHM S, UMEIOIIHe
BpemeHHble (10 10 7eT) cpoku XpaHEHHUs, HalpuMep, CHPaBKU C MECTa >KUTEIbCTBA, O
COCTOSIHUU 3710POBbsI, 0 CEMEWHOM IOJIOKEHUU U T.II.

4.9. JIucTel TOKYMEHTOB, MOAMINUTHIX B JIMYHOE J€JI0 pabOTHHKA JOUIIKOJILHOTO 00pa30BaTEIbHOTO
YUPEKACHUS, HYMEPYIOTCH.

4.10. AHKeTa SBJISIETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JI€JIa, MPEJCTABISIOMNUM CO00H TIepeueHb
BOIPOCOB 0 OMorpauyeckux JaHHBIX COTPYAHUKA, €ro 00pa30BaHUM, BHIIOIHIEMON paboTe ¢
Hayaja TPYAOBOM JEeSATeIbHOCTH, CEMEHHOM IOJIOKEHUH, MECTE MPONUCKU W MPOKUBAHUS 1
T.I. AHKeTa 3aroJyiHsAeTcs pabOTHUKOM CaMOCTOSATENBHO MPH 0OopMIIeHHH TpuéMa Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHUE.

4.11. Ilpu 3amonHEHNH aHKEThl paOOTHHUK JOJDKEH 3aMOIHATh Bee €€ rpadbl, Ha Bce BOIIPOCHI 1aBaTh
TIOJTHBIE OTBETHI, HE JOIMYCKATh HCIPABICHUA WM 3a4epPKUBAHHS, IPOYEPKOB, MMOMAPOK, B
CTPOTOM COOTBETCTBHM C 3alUCSAMH, KOTOpBIE COJEpXarci B €ro JUYHBIX JOKYMEHTaX.




OTtpunarenbHbIe OTBETHI B Ipad)aX aHKEThl 3aIIMCHIBAIOTCS 0€3 IOBTOPEHUS BOIIPOCA.

4.12. lpu 3anonHenuu rpadsl «OOpa3zoBaHuey clieAyeT NPUMEHITh cienyiomue GopMyIupoBKH B
3aBHCHMOCTH OT TOTO, KAKOU JIOKYMEHT UMeeTcs y paOOTHHKA:
*  «BBICILIEEY;

*  «HEMOJHOE BBICILIEEY;
*  «cpenHee crenuaibHoey;
*  HENOJHOE CPEIHEE.

4.13. B rpade «bmmkaiime poACTBEHHUKN MEPEUNCIISIOTCS BCe WieHbI ceMbu padoTHHKa JJOY ¢
yKa3zaHHEM CTENeHH POJICTBA (OTeIl, MaTh, MY, ’KEHa, ChIH, 0Yb, POJIHBIE OpaT U cecTpa), Aajee
NEPEYUCHAIOTCS  OMU3KHE POJICTBEHHUKH, MPOXKHUBAIOUIME COBMECTHO C pPabOTHUKOM.
VYka3pIBaroTcs (haMuiInsi, UMs, OTYECTBO U JIaTa POXKACHUS KAXKJIOTO WICHA CEMbH.

4.14. B rpade «Brmonnsemas paboTa ¢ Hadayia TPyA0BOH IEATEIbHOCTHY OTPAXKAKOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHHM C 3aIUCAMU B TPYAOBON KHUXKKE. B TpyZOBYIO 1€ATENBHOCTD
HE BKJIIOYAaeTcs BpeMs yueObl B 00I1e00pa3oBaTEeNbHBIX MIKOJAX, MpodeccunoHanbHO-
-TEXHUYECKHX W JpPYTUX TPUPABHEHHBIX K HHUM Y4eOHBIX 3aBeneHUsX. Bce 3ammcu
MIPOU3BOJISATCS B XPOHOJIOTHUECKOM MOPSIIKE.

4.15. AHkera MOJINUCHIBAECTCA JHIIOM, IPUHUMAEeMbIM Ha pPabOTy, W JAEIOMPOU3BOAUTEIIEM
JOILIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEKACHUS M1OCIIe CBEPKU CBEACHUI, 3aHECEHHBIX B aHKETY,
C COOTBETCTBYIOLIMMU JIOKYMEHTAMH U 3aBEPSETCS IIEUATHIO.

4.16. AroOuorpadust -  JOKYMEHT, COJEp)Kallhii oOmMcaHWe B  XPOHOJIOTHMYECKOM
IIOCJIEZIOBATEIbHOCTY OCHOBHBIX JTalOB JKU3HU W JEATENbHOCTH NpuHUMaemoro B JOVY
paboTHHMKA. ABTOOMOTpadusi COCTaBISAETCS B MPOU3BOJBLHOH Qopme, 0e3 moMapok u
VCIIPABJICHUM.

4.17. OCHOBHbBIE MOMEHTBI, KOTOPBIE JTOJIKHbBI OBITH OCBEIICHBI B aBTOOHOTrpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIO, MECAIl U TOJ POKICHUS;

* MoiydeHHoe oOpa3oBaHMe (IZe, KOrjJa, B KaKMX Y4YeOHBIX 3aBEJCHMSIX, IO Kakou
CHEIHNAIbHOCTH);

*  BpeMs Hayaja TPYIOBOH 1eATeNbHOCTH;

*  IPUYMHBI IEPEX0/ia Ha APYroe MecTo padoThI;

*  OTHOLIEHHE K BOMHCKON 005S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIU4Me MPaBUTEIbCTBEHHBIX HArpaj, MOOMIPEHUil;

*  CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHHUKAX;

* JlaTa COCTaBJICHHs aBTOOHOTrpaduu U INYHAS MOAMKUCH COCTABIIIEMOTO.

4.18. ABtobuorpadus, coctaBieHHas npu npueme B JIOY, He momiexuT koppektuposke. [lpu
HEOO0XO/IMMOCTH BHECEHUS] M3MEHEHUI MM JIOTOJIHEHUH, OHM (DPUKCUPYIOTCS Ha OTIEIbHOM
JIUCTE, MOJANUCHIBAIOTCS PaOOTHUKOM C YyKa3aHHEM JAaTbl M TNpUOOHIAIOTCS K MEpBUYHOU
aBToOHorpaduu. B ciydae 6onpmnx u3MeHeHni 6uorpaguueckix JaHHBIX paOOTHHUKA OT HETO
MOKET OBITh 3aTpeboBaHa OOHOBJICHHAS aBTOOHOTpadusl.

4.19. ABroGuorpagusi He 3aBepseTcsl NOANUCSIMU 3aBEIYIOIEro JOMIKOIBHBIM 00pa30BaTeNbHbIM
YUPEXKJIEHUEM WU NIE€YATHIO.

4.20. Komuu 1oKymMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO JEIONPOU3BOAUTENS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.21. Jluynoe neno Ben€Tcs Ha MPOTSHKEHMM BCell TpyHoBOMl nestenbHOCTH pabortHuka JIOVY.
W3MeHeHus, BHOCUMBIE B JIMYHOE /€0, JOJKHBI OBITh MOATBEPKICHBI COOTBETCTBYIOLIUMU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTENh NPUHUMAET OT MPUHUMAEMOTO Ha PabOTy pabOTHUKA JOKYMEHTHI,
IPOBEPSET MOTHOTY UX 3aM0JIHEHHS M TPABUIBHOCTD YKa3bIBA€MbIX CBEJICHUH B COOTBETCTBUU C
NPEIbSIBICHHBIMA UM JIOKyMEHTAMH.

5. Yder u XpaHeHHe NePCOHAIbHBIX TAaHHBIX PA00OTHUKOB
5.1. Jluunbie nema, B KOTOPBIX XPaHATCS TMEPCOHANbHBIC JaHHbIE paboTHUKOB IOV, sBustorcs



JOKYMEHTaMU «/{J151 BHYTPEHHETO MOJIb30BAHUS.

5.2. JIuuHOE 1E€10 PErucTpupyercs, 0 4YeM BHOCUTCS 3amuch B «OKypHan ydé€ra JUYHBIX OEJ».
KypHan cogepxut caenyromue rpadsor:

*  IOPSAAKOBBIM HOMEp JMYHOIO JIeNa;

*  (amwins, UM, OTYECTBO PaOOTHHKA JOIMIKOIBHOTO 00Pa30BATEIBHOTO YUPESIKICHNUS;

* JlaTa IIOCTaHOBKH Ji€Jia Ha Y4eT;

*  JlaTa CHATHUA JeJIa C y4eTa.

5.3. JInyHble fena pacrnosararoTcs B HOPsAKE COIIACHO X HOMepaM J100 B andaBUTHOM HOPSAKE.

5.4. Tlocne yBosbHEHHS PaOOTHUKA JOIIKOJIBHOTO 00Pa30BaTEILHOIO YUPEXKICHHS B JIMYHOE JEII0
BHOCATCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHUE O PACTOPKEHHM TPYAOBOrO JIOrOBOPA,
KOIUS MpUKa3a O PacTOp’KEHUU TPYIOBOI'O JOIOBOPA), COCTABIISETCS OKOHYATEJbHAS OIMChH,
camo JINYHOE J1eJ10 0OPMIIETCS U IepeAaeTCsl ISl XPaHEHHUS.

5.5. JIuuHble nena COTPYIHUKOB, yBOJEeHHbIX u3 JIOVY, xpaHsrca B apXxuBe JOLIKOJIBHOIO
00pa30BaTENLHOTO YUPEXKICHUS B aJI(paBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* coo0LIaTh NepcoHaANIbHBIE JJaHHbIE PAaOOTHHKA TPEThel CTOpOHE O€3 MUCbMEHHOTO corjiacus
paboTHHKA, 32 UCKIIOYEHUEM CIydaeB, KOTJa 3TO HEOOXOAWMO B IEISX MPEIyNpesKICHUs
yrpo3bl KHM3HM U 3/0pOBbI0 pabOTHHMKA, a TaKKe B ClIydasX, YCTAHOBJIEHHBIX
3aKoHoaarenbCcTBOM Poccniickoit denepanuy;

* coo0LIaTh NEepPCOHAIbHBIE JaHHBIE pAOOTHUKA B KOMMEPYECKUX LIEJsIX 0€3 ero MMCbMEHHOTO
corjiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUHU 3/0pOBbsl pabOTHHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM TEX CBEIECHUMN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOYKHOCTH BBIIIOJHEHHUS
pabOTHUKOM TPYI0BOM (DYHKIIUU.

5.7. JlocTynm K TEpCOHAJIbHBIM JAHHBIM paOOTHUKOB pa3peliaeTcsi TOJIBKO —CHELHUaIbHO
YIOJIHOMOYEHHBIM JIMIIaM, IIPU 3TOM yKa3aHHBbIE JIUIA TOJKHBI UIMETh IIPABO MOJIy4aTh TOJIBKO
T€ TepCOoHalbHBIE gaHHbIe paboTHuka JIOY, KoTOopele HEOOXOAMMBI JJSi BBIOJHEHHS
KOHKPETHBIX (DYHKIIHHA.

5.8. Bce Mepsl KOH(DUISHIMATBHOCTH TIPH YYETEe U XPAaHEHWHU MEPCOHAIBHBIX JAHHBIX COTPYAHUKA
pacIpoCTpaHAIOTCS Kak Ha OyMaxkHble, TaKk M Ha D3JEKTPOHHBIE (aBTOMAaTHU3UPOBAHHBIC)
HOCHUTEN UH(POPMAIIUH.

5.9. XpaHeHne NepcoOHAIbHBIX JaHHBIX JTOJKHO TPOUCXOIUTH B OPS/IKE, UCKITIOYAOLIEM UX YTPaTy
WM UX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. JlocTyn K nepcoHaJbHBIM JaHHBIM padoTHKOB 1OY

6.1. BHyTpeHHU# OCTYI (IOCTYI BHYTPH JOMIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo jocTyIa K IEPCOHAIBHBIM JIaHHBIM paboTHUKa JIOY nMeroT:

6.1.2. IlepeyeHp JuIl, UMEIOMINX JOCTYN K MEPCOHATBHBIM JaHHBIM PAaOOTHHKOB, OMpEIeseTcs
IIPUKA30M 3aBEAYIOLIEr0 M MHUCHbMEHHOIO 0053aTeNbCTBa O HEpasIilallleHuH MepCOHATbHBIX
JTAHHBIX paOOTHUKOB.

6.2. Baemauit moctym.

6.2.1. K wu4ucimy wmaccoBbIX TMOTpeOHUTENell MEepPCOHAIbHBIX JAaHHBIX BHE JOIIKOJILHOTO
00pa30BaTeNbHOTO YUPEXKJEHUS MOXHO OTHECTH TOCYJapCTBEHHBIE U HErocy/apCTBEHHbIE
(GyHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIE OpraHbl MMEIOT TOCTYIN K WH(OpManuu TOJIbKO B cdepe cBoeit

KOMITETEHIINH.
6.2.3. OpraHm3anuu, B KOTOpPBIC COTPYJHUK MOXKET OCYIIECTBJISATH IMEPEUUCICHUS JICHEKHBIX
CpelCTB (cTpaxoBbie KOMITaHWH, HErocyJapCTBEHHBIE MIEHCUOHHBIE boHTBI,

0JIarOTBOPUTENIbHBIE OpTaHU3AINH, KPEAUTHBIC YUPEKACHHUS), MOTYT TOJYYUTh JOCTYN K
MEPCOHAIBHBIM JIaHHBIM PAOOTHUKA TOJIBKO B CIIy4ae ero MUCbMEHHOTO pa3pelleHHs.

6.2.4. Ilepenaua nmepcoHaANbHBIX JaHHBIX coTpyaunka JOVY npyruM opraHu3ariisiMm:
* CBeleHHUS O paboTarolleM COTPYAHHUKE WU YK€ YBOJICHHOM MOTYT OBITh MPEIOCTaBICHBI




JIpYroi OpraHu3allid TOJILKO C THCHMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu, C
MPUJIOKESHUEM KOITMU HOTAPHAIIFHO 3aBEPEHHOTO 3asBIICHHUS Pa0OTHHUKA,

* TMEpCOHANbHBIC JAaHHBIE pA0OOTHUKA JIETCKOTO CaJa MOTYT OBITh TPEJOCTaBICHBI
POJCTBEHHUKAM WJIM WICHAM €ro CEMbH TOJBKO C IMUCHBMEHHOTO pPa3peIIeHUs CaMoro
COTPY/AHUKA.

* B ciy4ae pa3Bojia ObIBIIas cympyra (Cympyr) UMEKT MpaBO OOPAaTUTHCS B JOUIKOJIBHOE
00pa3oBaTeNbHOE YUPESKICHHE C MHCbMEHHBIM 3allpOCOM O pa3Mmepe 3apabOTHOM IUIaThI
cotpyanuka 6e3 ero cornacus (YK PO).

7. 3amMTa NepcoOHATbHBIX JaHHBIX pa00THUKOB JJOY

7.1.

7.2.

7.3.

7.4.

7.5.
7.5.

7.5.

[Ton yrpo30if uax ONacHOCTHIO YTPAaThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS SIUHUYHOE WIIH
KOMIUIEKCHOE, pealbHOE WM IOTEHIHAIbHOE, AaKTHUBHOE WJIM [ACCUBHOE IPOSIBICHHE
37I0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX HJIM BHYTPEHHUX MCTOYHUKOB YIpO3bl CO37aBaTh
HeOJIaronpusATHbIE COOBITHS, OKa3blBaTh AECTAOMIM3HPYIOLIEEe BO3JEHCTBHE HA 3alMIACMYIO
UH(OPMALIHIO.

Puck yrpossl 5100bIM HMH(OPMAILMOHHBIM pecypcaM CO3Jal0T CTHUXUIHBIE O€NCTBHS,
OKCTpEMaIbHBIE CHUTYallMH, TEPPOPUCTUYECKUE NCHCTBHS, aBapUU TEXHUYECKHUX CPEICTB U
JUHUN CBSA3M, Jpyrue OOBEKTUBHBIE OOCTOSTENbCTBA, a TaKXKe 3aUMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbIC B BOSHUKHOBEHUH YTPO3HI JIUIIA.

3ammra MEepCOHAIbHBIX JAHHBIX MPEACTaBIsIET COOOH JKECTKO perjaMeHTHUPOBAHHBIM U
JTMHAMAYECKH-TEXHOJIOTHUECKUI TPOLIECC, MPEenyNpeKIalomuil HapylnieHne IOCTYIHOCTH,
LIEJIOCTHOCTH, IOCTOBEPHOCTH ¥ KOH(PUICHIINAIBHOCTH IEPCOHATIBHBIX JaHHBIX U, B KOHEYHOM
cdere, 00eCreunBaOUIMiA JOCTATOYHO HAJEXKHYI O€30MacHOCTh MH(OpMAIMH B IPOIECcCe
yIpaBJIEHYECKOH U HPOU3BOJACTBEHHON JAEATENbHOCTH JOLIKOJBHOIO 00pa3oBaTeIbHOIO
YUPEKACHUSI.
3amura nepcoHaIbHbIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOI'0 UX MCIIOJIb30BAHUSI MJIIU YTPATHI
JoibkHa ObITh  oOecnedeHa 3asenytomum  JIOY  3a  cuer CpeACTB  JIOIIKOJIBHOTO
00pa30BaTEILHOTO YUPEKACHUS B MOPSJIKE, YCTAHOBIEHHOM (eiepabHbIMU 3aKOHAMHU.
"Buympennsn 3awguma''.

1. OCHOBHBIM BHHOBHMKOM HECAaHKIMOHHPOBAHHOTO [OCTYyNa K IEPCOHAIbHBIM JIAHHBIM

SBIISIETCS, KaK TPaBHIIO, TEPCOHAN, pabOTAaOIMi C JOKyMEHTaMH M 0a3aMu JaHHBIX.

PernamenTanus 1oCcTyna nepcoHana K KOH(QHUAECHIIMATbHBIM CBEACHUSAM, JOKYMEHTaM U 0a3zam

JAHHBIX BXOJUT B YHCJIO OCHOBHBIX HAlpaBJICHUI OPraHW3allMOHHOW 3alIMTHl HHPOPMALUU U

npeHa3HaueHa JJs pa3rpaHUueHHs TOJTHOMOYHMM MEXIy aAMUHUCTpAIMel U crelnaiicTaMu

JIOUTKOJIFHOTO 00pa30BaTEILHOTO YUPEKICHHS.

2. Jlna oGecneueHWs BHYTPEHHEW 3alllUThl MEPCOHAIbHBIX JAaHHBIX paboTHHkKOB JIOY

HE00X0IMMO cOOJII0IaTh PSJ MEp:

* OrpaHHYEHHE U pErJIaMEeHTalusi CcocTaBa PaOOTHUKOB, (PYHKIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMAIbHBIX 3HAHUH;

* cTporoe u3bupareirbHoe M OOOCHOBAaHHOE paclpeseieHHe JOKYMEHTOB W HH(popManuu
MeX1y paOOTHUKAMU JI€TCKOTO caja,

*  palMOHAJIBHOE pa3MelleHue pabodyux MeCT paOOTHHKOB, IPU KOTOPOM HCKIIIOYAIOCh OBl
0OECKOHTPOIILHOE MCIIOJIb30BaHKE 3alIHIAeMOi HH(OPMAIIHH;

* 3HaHHe pabOTHUKOM JIOIIKOJBHOTO O0pa30oBaTeIbHOIO  YUpeXJIeHHs TpeOoBaHMA
HOPMAaTHBHO-METOJIMYECKUX JOKYMEHTOB I10 3aIUTe HHPOPMAIIUU ¥ COXPAHEHUH TAITHBI;

* HaIWYMEe HEOOXOIMMBIX YCIOBMHA B TMOMEIIEHHH Ui PabOThl C KOH(UACHIUAIbHBIMU
JIOKyMEHTaMH U 0a3aMu JJaHHBIX;

*  OIpeneNeHUE U PeryiaMeHTalusl COCTaBa pabOTHUKOB, UMEIOIIMX MPaBo J0CTymna (BXoJa) B
MOMENICHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

s OpraHu3alys MOpsIKa YHUUTOXKEHHS HH(POPMALIUH;

* CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBaHMIA Pa3peHIMTEIILHON CHCTEMBI OCTYIIa
paboTHHKaMU,




* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapIo) TOJIBKO 3aBEIyIOIIUM
JIOY # B UCKITFOUUTENLHBIX CITy4YasiX, 10 MUChbMEHHOMY pa3pelIeHHI0 3aBeIyIONIET0 AeTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieieHus (Hampumep, MpH MOATOTOBKE
MaTepHaJioB JUIs aTTECTAIlMA PAOOTHUKA).

7.5.3. 3amMra nepcoHaIbHBIX JaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEISAX.

Bce mamnkwu, coneprxaniie nepcoHalbHbIC JaHHbIE COTPYAHUKA, JTOJDKHBI OBITh 3alUIIEHBI TAPOJIEM,
KOTOPBI COOOMIAETCS PYKOBOAMTENIO CIIYKOBI YIIPABJICHUS IMEPCOHATIOM U PYKOBOJMUTEIIO
CITy’KOBI THPOPMAITMOHHBIX TEXHOJIOTHA.

7.6. "Buewnsnn 3amuma'

7.6.1. Tlog MOCTOPOHHMM JIUIIOM TOHUMAETCS JI000E JIUI0, HE HMMEIoIIee HEIOCPEACTBEHHOTO
otHomieHuss K jaesrensHoctd JIOVY, mocerwtenu, paOOTHUKUA JPYTUX OPTraHU3AIMOHHBIX
cTpykryp. [TocTopoHHHME NTHIIa HE TOJKHBI 3HATH pacipeesieHie GyHKIIHiA, paboune mpoIecChl,
TEXHOJIOTHIO COCTaBJICHHS, OQOPMIICHHS, BEICHUS M XPAHCHHUS JOKYMEHTOB, JIMYHBIX JET H
paboyux MaTepHaIOB Y JIEIOTPOU3BOIUTENS (CEKpeTaps).

7.6.2. s obecnieveHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HE0OX0auMo
COOJIIOJIATh PSiT MEp:

*  MOPSIOK IIPHEMA, y4eTa U KOHTPOJIS IeATEITbHOCTH MTOCETUTEIICH;

*  TOPSAAOK OXPaHbl TEPPUTOPUU, 3JIAHHH W TIOMEIICHUH OIIKOJIHLHOIO 00pa30BaTEIBLHOIO
YUPEKICHUS,

* TpeOOBaHU K 3aIIUTe HHPOPMAIIMH TP UHTCPBHIOMPOBAHUN M COOECETOBAHMSIX.

7.7. Bce nunia, cBsI3aHHBIC C MTOJIYICHUEM, 00pa0OTKOM M 3aIIUTON EPCOHATBHBIX JTAHHBIX, 00S3aHbI
MOJINKMCAaTh  00s3aTeNbCTBO O HEpasrJallleHUH TEPCOHANBHBIX JTaHHBIX  pPaOOTHHKOB
JIOIITKOJIFHOTO 00pa30BaTEILHOTO YUPEHKICHHUS.

7.8. Kpome Mep 3aluThl IEPCOHATBHBIX JJaHHBIX, YCTAHOBICHHBIX 3aKOHOATENbCTBOM Poccuiickoit
Oenepanyiyi, 3aBEAYIOIMAN JIOMKOJIBHBIM 00pa30BaTEBHBIM ~ YUPSKICHHUEM, a Takke
COTPYJIHUKH MOTYT BBIpa0aThiBaTh COBMECTHBIC MEpbI 3allUThl MEPCOHAIBHBIX JTAHHBIX
pabOTHHKOB.

8. IIpaBa u od6s3aHHOCTH pa6oTHIKOB JIOY 1o 3a1UTe MX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIMX 3aIUTy €ro MEepPCOHAIBHBIX JAaHHbIX,
o0OecrieunBaeT COXPaAaHHOCTh MOJTHONW U TOYHOW MH(POpPMAIIUU O HEM.

8.2. PabOTHHMKHM JOJIKHBI OBITh O3HAKOMJICHBI IOJ PACIHUCKYy C JIOKYyMEHTaMM JIOIIKOJBHOTO
00pa30BaTEeNbHOTO YUPEXKACHUS, YCTaHABIMBAIOUIUMHU TOPSIOK OOpabOTKH MEPCOHAIBHBIX
JTAHHBIX PaOOTHHUKOB, a TaKXe 00 UX MpaBax U 005A3aHHOCTAX B ATOH 00JacTH.

8.3. PaboOTHHMK JOIIKOJBHOTO 00pa30BATENBHOTO YUPESKICHHS OOS3yeTCsl TPEIOCTABISATh
NIEPCOHAJILHBIE ITaHHBIE, COOTBETCTBYIOIINE AEHUCTBUTEIBLHOCTH.

8.4. PabOTHHK MMEeT IPaBo:

*  Ha MOJIHYIO HH(OPMAIIHIO O CBOMX NEPCOHANBHBIX JaHHBIX U 00pPa0OTKE 3TUX JaHHBIX;

*  cBOOOJHOrO OECIUIaTHOTO JOCTyNa K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKJIIOYas MpaBO Ha
NOJydeHHUe KOMUM JIt00OW 3amucH, cojepikalledl NnepcoHajbHbIE NaHHble paOOTHHKA, 3a
WCKJIIOUCHHUEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu;

* Ha ONpEJENIEHNE CBOUX MPEACTABUTENEH IS 3aIUTHI CBOUX EPCOHAIBHBIX JIaHHBIX;

* JOcCTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKAM JIaHHBIM C IMOMOIIbI0 METUIIMHCKOTO
CIeLHaINCTa 110 CBOEMY BBIOODY;

* TpeboBaTh UCKIIOYUTH WM UCIIPABUTHh HEBEPHBIE, HJIM HEMOJHbIE EPCOHANIbHBIE TaHHBIE, a
TaKXe JJaHHble, 00pabOTaHHbIE ¢ HApyIIEHUEM TPEOOBaHMIA;

* npu oTkaze 3asenywomero J[OY UCKIIOUMTH WIM HUCHPAaBUTh NEPCOHAJBHBIE JAHHbBIE
pabOTHHKA UMEET IPABO 3asiBUTh B MUCHbMEHHOM (hopMe 3aBEAYIOIIEMY O CBOEM HECOTJIacuu
C COOTBETCTBYIOIIUM OOOCHOBAHUEM TaKOTO HECOTJIACHS;

* MEepCOHAJbHBIE JIaHHBIE OLEHOYHOIO XapakTrepa pabOTHHUK JETCKOTO CaJa HMMEET IpaBo
JIOTIOJTHUTD 3asIBIIEHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpebOoBaTh M3BEIICHUS 3aBEAYIOLUIMM JETCKHM CaJ0M BCEX JIMI, KOTOPbIM paHee ObuIM




8.5.

8.6.

8.7.

COOOIIEHbI HEBEPHBIC WM HEIOJIHbIE TEePCOHANbHBIC JaHHBIE pabOTHUKA, 000 BCeX
MIPOU3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABIICHUSAX WM JTOTIOTHCHHSIX

e o0xanoBarh B CyJe JIOObIC HEMpPaBOMEpPHBIC NEHCTBUU WM OE3MEHCTBHUS 3aBEAYIOLIETO

JOLIKOJIBHBIM ~ 00pa3oBaTeNIbHBIM  yUpeXAeHHeM T1pu o0paboTke U  3aluTe €ero
MEPCOHAIIbHBIX JIAHHBIX.
B nensx obecnieyeHust JOCTOBEPHOCTU NEPCOHANBHBIX AaHHBIX paboTHUKU JIOY 006s3aHBI:

* 1mpu opopMIIEHHH Ha pabOTy MPEACTABIATh JOCTOBEPHBIC CBEIEHHS B MOPsIKE U 00BEME,

peyCMOTPEHHOM  HacTosiiuM  [lojokeHueM U 3aKoHOJaTeNnbCcTBOM  Poccuiickoii
®denepaunu;

¢* B cCiIyda€ HU3MCHCHUSA CBOHMX IICPCOHAJIBHBIX JaHHBIX, C006H18.TB 00 >TOM 3aBCAYIOLICEMY

JIETCKUM cagoM B TeueHue 10 gHei.

PaboTHuku craBsaT 3aBemyromniero JOY B u3BecTHOCTH 00 W3MEHEHHMHM (aMUIIUU, WMEHH,
OTYECTBA, JAThl POXKJEHHUS, YTO MOJY4YaeT OTPaKCHUE B TPYJOBOM KHIIKKE HAa OCHOBAaHUU
MIPEACTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOIMMOCTH M3MEHSIOTCA JaHHbIE 00 0Opa3oBaHUU,
npodeccuu, CrenuaIbHOCTH, PUCBOCHUH HOBOTO pa3psiaa U mp.

B mensx 3amuThl 4aCTHOW KW3HM, JIMYHOM W CEMEHHOW TallHbI PaOOTHHUKH HE JOJKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha 00PaOOTKY MEPCOHAIBHBIX JAaHHBIX TOJBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUNHEHUE MOPAILHOTO, MAaTEPHAILHOTO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pa3riainleHHe KOH(QUIEHUHAILHOH WHOPMAUMHU, CBS3AHHOW ¢
NMePCOHATbHBIMH JAHHBIMH

9.1

Ilepconanvuas omeemcmeeHHOCmb - OIHO W3 TJAaBHBIX TpeOOBaHHWI K OpraHU3aIMH
(YHKITMOHUPOBAHHSI CUCTEMBI 3alUTHI TIEPCOHAILHON HH(pOpMauK U 00s3aTeIHbHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3anuTa mpaB pabOTHHKA, yCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM P® 1 Hactosmm [lonoxxeHuem,

9.3.

9.4.

9.5.

9.6.

9.7.

OCYILIECTBIISIETCS CYJIOM B LIEJSIX IIPECEUEHUS HEITPABOMEPHOIO UCIIOJIb30BAHMSI IEPCOHAJIBHBIX
JAHHBIX paOOTHHKA, BOCCTAHOBIICHHWS HAPYIICHHBIX MpPaB M BO3MEUICHHUS NPHYUHEHHOTO
yiep6a, B TOM 4HCII€ MOPAJIbHOTO Bpesa.

Kaxxnpiif cOTpyTHUK JOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEXKIEHUS, TOTYyYatoUINil 1151 paboThI
KOH(UJICHIIMATIbHBIN JTOKYMEHT, HECeT €AMHOJIMYHYI0 OTBETCTBEHHOCTh 33 COXPAaHHOCTh
HOCUTENS ¥ KOH(PUIEHINAIBHOCTh UH(POPMAIIUH.

Jluma, BUHOBHBIE B HApyIIEHUM HOPM, PETYIHPYIOIUX MOJydeHHe, oOpabOTKy U 3alluTy
NEPCOHAIBHBIX  JIaHHBIX pabOTHMKA, HECYT JUCHUIUIMHAPHYI, aJIMUHUCTPATHUBHYIO,
IpaXkJIaHCKO-IIPaBOBYIO MJIM YTOJIOBHYIKO OTBETCTBEHHOCTh B COOTBETCTBHMHU C (peliepajbHbIMU
3aKOHaMU Poccuiickon denepanuu.

3a HEeHCIOJIHEHUE WM HeHa IJIe)Kalllee UCIIOJIHEHNE paOOTHUKOM IO €r0 BUHE BO3JI0KEHHBIX Ha
Hero OoOs3aHHOCTEH MO COOMIOEHUIO YCTAHOBJICHHOTO MOpsaKa paboThl CO CBEIECHUSMU
KOH(HUACHIIMAIIBHOTO XapakTepa 3aBenayromuii JJOY BmpaBe mpUMEHSTh NPEIyCMOTPEHHBIE
TpyaoBBIM KOJEKCOM AUCHUIUIMHAPHBIE B3bICKAHUSI.

JIOIDKHOCTHBIE JIMIIa, B OOS3aHHOCTH KOTOPBIX BXOJHWT BEACHHE TMEPCOHAIBHBIX JAaHHBIX
COTpPYIHUKA, 00s3aHBI 00ECTIEYNTh KaXXJIOMy BO3MOXKHOCTh O3HAKOMIICHHS C JOKYMEHTaMH U
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTparuBalOIIMMHU €ro MpaBa U CBOOOJbI, €CIM WHOE HE
MPEeyCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B MPEAOCTaBICHHHM COOpaHHBIX B
YCTAaHOBJICHHOM TOpPSAKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEOCTAaBIEHUE TaKHX
JOKYMEHTOB WJIM WHOW WHPOpPMAIMU B CIy4dasX, HPEeIyCMOTPEHHBIX 3aKOHOM, JHOO0
MIPEIOCTABIIEHUE HETOJIHONW WM 3aBEIOMO JIOXKHOW MH(GOpMaluu - BIIEYET HaJOXKEHHE Ha
JOJKHOCTHBIX JTUI] aJMUHHUCTpaTHUBHOrO ITpada B pasmepe, ompeneisiemom KomekcoMm 00
aIMUHUCTPATUBHBIX NMPABOHAPYIIECHUSX.

B coorBercTtBUM ¢ ['pakJaHCKMM KOJEKCOM JIMIlAa, HE3aKOHHBIMU METOJIaMU TOJIYYUBIINE
nH(pOpMAIHIO, COCTABISIIONIYIO CIYKEOHYIO TaiHy, 00s3aHBl BO3MECTUTh NPHYUHECHHBIC
yYOBITKH, IPUYEM TaKasl k€ 00sS3aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.



9.8. YrosoBHast OTBETCTBEHHOCTh 33 HApyIIEHHE HEMPUKOCHOBEHHOCTH YAaCTHOHM >KM3HHU (B TOM
Yycie HE3aKOHHOE COOMpaHME WIM paclpOCTPAHEHUE CBEIEHUH O YaCTHOM JKM3HU JIMILA,
COCTaBJISIIOLIETO €0 JIMYHYIO WM CEMENHYI0 TaliHy, 0€3 ero corjiacus), HEIpPaBOMEPHbIN
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIIBIOTEpPHOW HH(pOpMaluu, HENPaBOMEPHBIH OTKa3 B
MPEIOCTaBICHUU COOpPAHHBIX B YCTAHOBJICHHOM IMOPSIKE TOKYMEHTOB U CBEICHUU (€CIH 3TH
JeSIHUS IPUYUHUIIM BpeJ MpaBaM U 3aKOHHBIM MHTEpEcaM IpakAaH), COBEPIICHHBIE JHUILIOM C
UCIIOJIb30BAHUEM CBOETO CIIYXKEOHOIO IOJIOKEHMSI HakKa3blBaeTCs IITpadoM, JINOO JIMIIEHHEM
IIpaBa 3aHUMAaTh OIPEIEIICHHBIE JTOJDKHOCTH WM 3aHMMAThCs ONPEIECIICHHON NEATENbHOCTBIO,
nn6o apectoM B coorBeTcTBUU ¢ YK Poccuiickoit ®enepanuu.

9.9. HenpaBoMepHOCTB AEATENbHOCTH OPraHOB rOCYJapCTBEHHOM BIACTH U OpraHu3anuii no coopy u
HCIIOJIb30BAHUIO IICPCOHATIBHBIX TAHHBIX MOKCT OBITh YCTAaHOBJICHA B CYI[C6HOM IopsAaKe.

10. 3akar0YHuTeIbHbIE NOJI0KEHUS

10.1. Hacrosmee [lonoxenue sBisieTcs JOKAIbHBIM HOpMaTUBHBIM akToM OV, npuHuMaercs Ha
OO6mem coOpanuu pabOTHUKOB M yTBepkaaercss (MO0 BBOAUTCS B ACUCTBHUE) NMPHUKA30M
3aBEJIyIOIIETO JOIIKOIHHBIM 00Pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHHUs M JIONOJHEHUS, BHOCHMbIE B Hactosmiee I[lomokenue, odopmisitorcs B
NUCbMEHHONW ¢opMe B COOTBETCTBUHM JCHCTBYIOIIUM 3aKOHOJATENbCTBOM Poccuiickoii
denepauuu.

10.3. IlomokeHue mNpUHUMAETCS Ha HEOIpeaeJeHHbIH CpoK. VI3MeHeHus W JOMOJHEHHS K
[Tonoxenuto MpUHUMAIOTCS B TTOpsiIKe, pexycMoTpeHHoM 11.10. 1. Hacrosmero [Tonoxenus.

10.4. Tlocne npunsarus IlonmoxkeHus (UIu M3MEHEHHH W JOMOJHEHHH OTIENbHBIX IMYHKTOB U
pa3zesnioB) B HOBOM peJaKLUy IPeablIylas peJakliisg aBTOMaTUUECKH yTPAauuBaeT CUILY.
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